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	Project Construction Surveying Procedure





	Requested By:	(Print Name)
	Signature:
	Phone	:	Ext: 
Mob.	:	
	Area:

	Date Requested:
	Required Completion Date:

	LIST AND ATTACH REFERENCE DOCUMENTS
(Include all pertinent Drawings, FCDs, DCNs, etc. indicate Revision No.)
	Latest Revision Verified by:
(Initials)
	REMARKS

	 
	 
	 

	
	
	

	

	
	

	
	
	

	 
	 
	 

	 
	 
	 

	 
	 
	 

	LOCATION AND DESCRIPTION OF FIELD WORK REQUESTED:

	Office Work Requested:
	Plot:
[bookmark: Check1][bookmark: Check2]|_| YES	|_| NO
	Scale:
	No. of Copies:

	FOR SURVEY OFFICE USE ONLY

	Party Chief:
	Tech(s):
	Ref SWR(s):

	Field Priority:
[bookmark: Check3][bookmark: Check4][bookmark: Check5]	|_| A	|_| B	|_| C
	Start Date:
	Completion Date:

	Office Priority:
[bookmark: Check6][bookmark: Check7][bookmark: Check8]	|_| A	|_| B	|_| C
	Start Date:
	Completion Date:

	Inst. Data File:
	CAD File:
	Field Book No.	Page(s):

	Office File(s):
	Checked by:	Date:

	RECEIVED BY:

	
	
	

	
	(Print Name / Signature)
	
	
	(Date)
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